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Berrendo Middle School 

2019-2020 

 

Welcome to a new school year!  This handbook is designed to help students and parents 

become familiar with policies and procedures at Berrendo Middle School.  If there are any 

questions that may arise, we hope that this handbook will be a resource and answer your 

questions. Please reference school board policy on the RISD website for more detailed 

information. 

 

Our goal is student success academically and socially.  We strive to provide every opportunity 

through academics, athletics, programs, and extra-curricular activities for students to achieve a 

higher level of responsibility that will add to all aspects of their personal, social, and academic 

lives. 

 

We are looking forward to an exciting and challenging school year.  Please feel free to contact 

us with any questions or concerns that you may have throughout the year. 

 

Have a fantastic and successful year! 

 

 

Mrs. Licia Hillman   Mr. James Vernon                   Ms. Hannah Carlton 

Principal    Assistant Principal                   Assistant Principal 

575-627-2776                                     575-627-2778                           575-627-2781 

lhillman@risd.k12.nm.us                   jvernon@risd.k12.nm.us          hcarlton@risd.k12.nm.us 

 

         

 

                   

Mission Statement: 

Berrendo Middle School is committed to the academic and social development of all 

students by providing a positive learning environment, which is safe and conducive to 

learning.  We believe in a learning-centered education where the emphasis is on active 

student learning with students taking responsibility for the management of key learning 

processes. 

 

 

Cell Phones: 

 Use of Electronic Devices in violation of Policy IMH and this regulation shall 

result in the confiscation of the Electronic Device.  After the first offense, the 

student may recover the Electronic Device from the school's administration office 

at the end of the school day.  After the second offense, the student's 

parent/guardian shall be notified that the student has twice violated Policy IMH 

and this regulation and that the parent/guardian must recover the Electronic 

Device from the school's administration office.  After the third offense, the 

Electronic Device will be confiscated for the remainder of the school year, after 

which time the student's parent/guardian must recover the confiscated Electronic 

Device.  Failure to recover the Electronic Device, within 5 days of the last official 

class day of the school calendar year, will result in destruction.  A student who 

mailto:lhillman@risd.k12.nm.us
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violates Policy IMH and this regulation more than two (2) times during the school 

year also shall be subject to discipline.  

The District shall not be liable or responsible for the loss, damage or misuse of any 

Electronic Device confiscated from a student at school or during a school-

sponsored event. 

 

Bus Service: 
 School bus service is provided as free transportation to and from school for all students.  

However, any misbehavior violation of safety regulation on the bus or at the bus stops 

can result in this service being denied a student.  We are committed to help the bus 

contractors and drivers eliminate inappropriate and unsafe behaviors on the buses.  

Parents will be contacted upon receipt of any conduct referrals from the bus drivers and 

the consequences are based on School Board Policy.  No student will be allowed to ride 

an unassigned bus without a written note from parents and a bus pass from the office.   

 

First referral-one week suspension from bus 

Second referral-two week suspension from bus 

Third referral-suspension until the end of the semester 

 

If you have any questions, call the following:  North of Berrendo Road 622-9269 and 

South of Berrendo Road 625-9122.   

  

 

Nurse: 

 Our school nurse is assigned to our school every day.  The nurse is not at the school to 

diagnose or treat illness.  If your child is ill, please do not send the child to school.  

Make sure the school has a phone number where you can be reached in case your child 

is injured or becomes ill while at school.  Your child will not be allowed in school if 

his/her immunizations are not up to date or if you don’t have proof of immunizations. 

 

 The main function of the school nurse is to keep our children well, and try to assure that 

health is not a hindrance to their ability to learn.  The nurse will screen your child for 

visual, audio, dental, or growth problems.  Referral notes are sent if further evaluation 

is recommended.  If you have any questions, please contact the nurse. 

 

 School personnel are prohibited from dispensing medicine, including aspirin/Tylenol.  

Students should not have any medication at school.  If medication must be taken while 

at school, a medication form (available in the office) should be filled out and the 

medicine left with the nurse. 

 

 

Attendance: 

 Poor attendance severely detracts from students’ ability to be academically successful.  

When the situation does make missing school necessary, it is imperative that the school 

be notified with dates and reason.  Parents should contact the school on the day of the 

absence at 627-2775.  If they cannot call, the student must bring a note that explains 

the absence upon their return to school. Absences recorded in the computer cannot be 

changed after 24 hours of the absence.    
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Administration will monitor student attendance daily.  Parent contacts will begin with 

the third unverified absence, and meetings and attendance contracts are initiated at this 

time.  We will follow RISD Board Policy regarding absences.   

 

 Try to schedule medical, dental, or other such appointments for after school hours.  If a 

student needs to be checked in/out during school hours, you must come into the office 

and sign the student in/out of school.  STUDENTS WILL ONLY BE RELEASED TO 

THOSE LISTED ON THEIR SCHOOL INFORMATION CARD AND WHEN 

PROPERLY SIGNED OUT OF THE OFFICE.  The contacts you list as emergency 

contacts with permission to pick up your child must be over the age of 18.  Please 

contact the office if you need to update contacts. We legally cannot release students 

without permission from parents/guardians. 

 

Students are expected to arrive to school on time and begin the daily routine promptly.  

For morning tardiness, students must be signed in by parent(s)/guardians.  Students 

who arrive after the tardy bell first period, need a pass to enter the classroom. Students 

tardy during the day will be issued a minor infraction and the discipline policy will be 

followed. The first tardy during the day will result in the teacher reminding students to 

get to class on time.  The second tardy during the day will result in one lunch detention.  

The third tardy during the day will result in two lunch detentions. The fourth tardy 

during the day will result in after school detention.  If a student continues to accumulate 

tardies student conferences, parent conferences and detentions will be held as this will 

be considered defiance.   

 

  

8th grade Retention Law: 

Summer school:  An eighth grader that is not passing Math or Language Arts classes 

in the first nine weeks will be referred to the Student Assistance Team (SAT) and they 

will develop an academic improvement plan to help the student be successful.  The 

student will be monitored and interventions will be in place to help the student.  If the 

student fails a semester, a recommendation to attend summer school will follow.  If the 

student does not attend summer school, or fails summer school, retention may be an 

option. The following is the 8th grade retention law: 

At the end of the eighth grade, a student who fails to attain proficiency of content 

standards shall be retained in the eighth grade for no more than one school year in 

order to attain proficiency of content standards or if the student assistance team 

determines that retention of the student in the eighth grade will not assist the student 

attain the appropriate level of academic achievement and proficiency of standards, the 

team shall design a high school graduation plan to meet the student’s needs for entry 

into the workforce or a post-secondary educational institution.  If a student is retained 

in the eighth grade, the student assistance team shall develop a specific academic 

improvement plan that clearly delineates the student’s academic deficiencies and 

prescribes a specific remediation plan to address those academic deficiencies. (NMSA 

22-2C-5) 
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Grading: 

 The grading system for middle school is as follows: 

  100 – 90 = A  4 points 

  89 – 80 = B  3 points 

  79 – 70 = C  2 points 

  69 – 60 = D  1 points 

  59 – 00 = F  0 points 

 

 

 

Make-up Work: 

 It is the responsibility of the student (and parent) to secure the make-up work and return 

the completed work to school. Students who have absences must assume the 

responsibility of seeing their teachers on their first day back at school about work 

missed.  Please do not request homework through the office until your student has been 

absent at least three days.  When students are absent for a planned school event, 

assignments may be due the day before the event. 

 

Textbooks and School Equipment: 
 The student becomes responsible for any item checked out to him/her during the school 

year.  This includes library books, textbooks, and technology.  The student will be 

charged a fee for lost, or damaged books or electronics.  Replacement textbooks will 

not be checked out to students until payment is received for the lost book.  Students 

should not loan or borrow textbooks from each other. Library fines will be assessed as 

follows: $.10 a day for late books and replacement cost for lost books. 

 

Lockers: 
 Book lockers are provided for all students.  Those students enrolled in P.E. will have 

lockers and locks provided for their use in the locker rooms as well.  Students are 

responsible for the security and contents of lockers assigned to them.  Therefore, they 

should not give other students their combinations.  Sharing of lockers is prohibited.  

Students will be charged a fee for any locker damage.  Students who do not follow 

these regulations will lose their locker privilege.  School personnel will confiscate items 

left on top of the lockers.  All lockers are the property of the school, and school 

authorities reserve the right to examine the contents of lockers at any time. 

 

Lost and Found: 
 All lost and found items should be turned into the office.  The school is not responsible 

for lost and/or stolen property. Students should put their names on all items brought to 

school.   

 

Extracurricular and co-curricular activities: 
 Students may not participate or try-out for a sport without a complete physical, 

concussion test, and proof of insurance.  All student athletes will travel to the contest 

with the team.  The coach may release the student to his/her parent or guardian at the 

contest site, after the contest, upon visual contact with the parent or guardian only.  

Students will not be released to anyone else for a ride home. 
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Scholastic eligibility will be determined by semester grades. Eligibility checks for those 

deemed unable to participate at semester will under-go checks at designated marking 

periods (9 weeks) during that semester. If they are passing at the 9 week marking 

period, they are eligible for immediate participation that semester.  Fall 2019 eligibility 

will be based on 2nd semester grades from 2018-2019 school year.  
 

Students must maintain a minimum 2.0 GPA and have no Fs in any classes.  Please 

refer to Board Policy for more information on eligibility. 

 

 There are other clubs/organizations we encourage students to participate in as well.  

The beginning dates and times of clubs and organizations will be announced during 

daily announcements as we begin the new school year.  Also, information may be 

obtained through sponsors of each club or organization. 

 

Classroom Conduct:   
 There will be no food, gum, or drinks, except water, allowed in the classrooms.  

Students should be prepared for class including supplies.  When students enter the 

classroom, they should sit in assigned seat.  The school provides planners for students.  

Students should copy the daily assignments into the planner. Students will also use the 

planner as the hall pass.  If a student loses the planner, there will be a $1.00 charge for 

the replacement.  Students are expected to follow that classroom teacher’s 

rules/procedures.  At the end of the period, students are to stay seated and wait for 

dismissal before leaving the classroom.  Instruction at Berrendo Middle School is from 

beginning bell to ending bell for each class period.   

 

Library Conduct: 

 Everyone is welcome in the library.  The computers are to be used for school work 

only.  The library is closed during the librarian’s lunch break.  No backpacks are 

allowed in the library.  Materials cannot be checked out without the student 

identification number. 

 

Cafeteria Conduct: 
 Students are to walk into the cafeteria and form single file lines.  After getting their 

food, they need to sit.  Students are to clean up after themselves.  Garbage cans are 

located throughout the cafeteria.  Students are to stay seated and visit quietly until they 

are dismissed.  

 

Campus Conduct: 
 This is not intended to be a complete listing of school rules.  Students are responsible 

for the information in this booklet as well as the Board Policy.  School discipline 

procedures are followed for inappropriate conduct.  

 School is not an appropriate place for displays of affections.  Kissing, caressing, 

holding hands, etc. will not be allowed. 

 Students may not sell items at school. 

 All electronic devices and cell phones need to be turned off and stored in the 

lockers as stated in Board Policy.  

 Stealing or receiving stolen goods will result in suspension plus restitution of 

stolen merchandise. 

 Students should not have anything at school that could be used as a weapon. 
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 Students should not have in their possession any tobacco products, matches, 

lighters, e-cigs, etc. at school or any school activity. 

 Vulgar, obscene and/or profane language or gestures will not be tolerated. 

 Fighting is viewed as a very serious matter and may result in suspension for the 

parties involved. 

 Use of /possession of/and/or distribution of drugs or alcohol at school will result 

in long term suspension for the first offense.  The administration may also refer 

the student to law enforcement officers on such occasion if deemed necessary. 

 Vandalism of school property will result in payment of restitution and may 

incur additional consequences. 

 

Discipline System: 

  
Minor Infractions: 

The purpose of a minor infraction is to inform a parent/guardian of a violation of school rules, 

usually in the classroom, that are of a minor offense.  The following is the process and 

consequences for a minor infraction. 

 First offense-verbal warning 

 Second offense-lunch detention and phone call home 
 Third offense-after school detentions 

 Fourth offense-Major referral and student goes to the office.  Administration will 

contact parents/guardians and in-school or out of school suspension will be assigned.  

 

 

Major Infractions: 

If a situation is considered severe enough by the teacher (usually fights, drugs, weapons, harm 

to self or others, etc.) to warrant immediate attention, a discipline referral will be filled out by 

the teacher.  The student will be sent to the Assistant Principal or Principal with the referral.  

The Assistant Principal/Principal will determine the consequences based on Board Policy.   

The goal of the disciplinary process is to assist in correcting behavior and creating a safe 

environment for students to learn and staff to facilitate the learning process.  Consistent rules 

and consequences for inappropriate behavior help in eliminating unacceptable behavior.  

Our goal should always focus on student learning to include appropriate behaviors in a 

school environment that allow for maximization of instructional time for all students. 
 

 See Attachment 1 for discipline matrix 

 

Dress Code: 

Berrendo Middle School is a uniform school, and we make every effort to accommodate 

student dress needs within the boundaries of the uniform policy.  The policy states: 

  

 

1.  Pants:  Plain denim, black, gray, light tan jeans or light tan or black uniform pants, capris 

pants of same colors for girls (mid-calf length), or shorts of same colors with no design on 

the legs.  There will be no tears, holes, or frays.  There will be no leggings or pants of 

stretchy materials, such as lycra or spandex (no jeggings).  Pants must not be more than one 
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size larger for growth.  Pants may not be frayed or torn at the bottom.  Pants may not 

bag nor sag.  Shorts are to be finger-tip length.  No brown pants/shorts are allowed.   

 

2. Students do not have to wear a belt.  In the event that students decide to wear a belt, the belt 

must be appropriate length and linked in the belt loops at all times.  If students cannot keep 

their pants up, they will be asked to wear a belt. 

 

3. Shirts: BMS t-shirts are crew-neck, factory hemmed, and have no alterations.  Colors are 

black, grey, gold, and white and must have an approved BMS screen print on them.  T-shirts 

are sold at school.  Shirts are not required to be tucked in unless they are excessive in length.  

(will not be longer than back pockets on a standard pair of jeans or uniform pants)  The t-

shirt should be hip length and cover midriff front and back when sitting or standing.  Shirts 

will not be tied up or tucked in the back pocket.  They are to be worn straight down or tucked 

in the pants.  Sleeves may not be rolled up to the shoulder. Long sleeve t-shirts and 

sweatshirts are also sold at school. 

 

4. Plain undershirts must be uniform color and tucked in.  They will not be seen hanging below 

the uniform t-shirt.   

 

5. A BMS sweatshirt may be worn in the classroom.  BMS sweatshirts will be sold at school.   

Students may wear non-uniform jackets to school, but they must be put into the student’s 

locker upon entry to the building. Non-uniform jackets may not be worn in the building at 

any time. 

 

6. Wheels on backpacks are not allowed. 

 

7. Hoop ear-rings larger than 2 inches will not be allowed (for safety reasons). No facial jewelry 

is allowed. If you have facial piercing, you need to have a clear plastic retainer.  

 

8. High school t-shirts or jacket/sweatshirts may not be worn by any student. 

 

9. No house shoes, slippers, or slider shoes are allowed.   

 

Occasionally the school will have a non-uniform day at the discretion of the principal and 

these guidelines must be followed: 

 

 • Pajamas and slippers are not acceptable for school  

• All clothing will be clean and in good repair.  If students where pants with holes in them, no 

skin can show above fingertip length.  If there are holes in pants above fingertip length, tights 

or shorts must be worn underneath. 

• Clothing promoting alcohol, drugs, tobacco, obscene language, sexual activities, or gang 

affiliation is not acceptable for school.  (No “homie”, “snowman”  “laugh now-cry later” shirts, 

etc.)  Shirts that say “in memory of…” are not to be worn on campus. 

• Sheer and other see-through materials, or layers of see-through material such as mesh, are not 

acceptable for school.  

• Underwear is just that and to be worn under other clothing and not to be visible. 

• All midriffs are to be completely covered at all times while on campus.  Gaps in clothing are 

not allowed between tops and pants or skirts. 
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• Clothing should fit properly.  Clothing may be worn a maximum of one size larger to allow for 

growth, shrinkage, etc. Oversize clothing should not be worn at school or school activities. 

• Belts should be worn appropriately - not hanging. 

• Chains, such as wallet chains, are not to be visible. 

• All shirts and dresses must have sleeves. 

• Shorts and skirts will extend past the fingertips when the arms are fully extended. 

• Jackets will not be worn to cover dress code violations. 

• Hats and other types of headgear, sunglasses and gloves are to be removed and put away when 

students enter the building.    

• Body piercing jewelry, such as nose rings, eyebrow rings, lip rings, etc. is prohibited on 

campus at any time.  Students are welcome to wear a clear plastic retainer only.  Tongue rings 

are not to be displayed. 

 

 

Parking Lot Rules: 

 

The administrative staff of Berrendo Middle School, together with District administration, the 

Chaves County Sheriff’s Department, and the Chaves County Road Department have worked 

together to create safety guidelines for parking at Berrendo.  This also includes the safest way for 

you as parents to enter and exit the building and the parking lot.  The rules are as follows: 

 Parking for parents is the big parking lot in the front of the building.  Parking spaces are clearly 

marked.  There is no parking on the northeast side of the building.  There is no parking on the 

east side of the building.  There is no parking in the bus lane.  There is no parking on Marion 

Richards Road from 2:45 until 3:15, Monday through Friday.   

 Parents who park in the front parking lot to drop their students off in the morning, or to pick up 

their students in the afternoon must exit their vehicle and come to the front of the building with 

the student.  In the morning, the parent needs to walk them into the building, and in the 

afternoon, the parent can pick them up by the front of the building.  The safety rules are that 

the parent walks the student through the crosswalk, going and coming to school.  This rule is 

for parents who wish to park when bringing their students to school. 

 The drop-off, pick-up lane in the front of the school is designed for parents who simply drop 

their students off in the morning and pick them up in the afternoon.  In the morning, please pull 

to the curbed sidewalk, and the student will exit onto the sidewalk.  The student is not allowed 

to exit the vehicle on the driver’s side. In the afternoon, the student can enter the vehicle from 

the sidewalk.  The student is not allowed to enter the vehicle on the driver’s side.  Parents 

please be cautious, pay attention, and keep the traffic moving.  There is a traffic/crosswalk 

guard on duty in the morning and the afternoon.    

 

Parents these rules were implemented for the safety of all of our students.  We ask that you please 

follow them.   


